POSITION DESCRIPTION (Please Read Instructions on the Back)

1. Agency Position No.

S-000005

2. Reason for Submission 3. Service
New

Redescription

4. Employing Office Location

5. Duty Station 6. OPM Certification No.

Reestablishment

H H D Hdqtrs m Field
Other

Explanation (Show any positions replaced)

Exempt

7. Fair Labor Standards Act

D Nonexempt

8. Financial Statements Required

Executive Personnel
Financial Disclosure

9. Subject to IA Action

Yes D No

Employment and
Financial Interest

Standard Position description #S000005

10. Position Status

.

[ ses Geny [ ses

Competitive

Excepted (Specify in Remarks)

11. Position Is [12. Sensitivity

| Managerial

E Neither

13. Competitive Level Code

1--Non-

Supervisory Sensitive

D 3--Critical

D 2--Noncritical 4--Special
Sensitive Sensitive

14. Agency Use
(CR)

15. Classified/Graded by Official Title of Position

Pay Plan Occupational Code | Grade | Initials Date

a. Office of Per-
sonnel
Management

.Department,
Agency or
Establishment

. Second Level
Review

O

[

First Level
Review

. Recommended by
Supervisor or
Initiating Office

Fish and Wildlife Biologist

GS 401 14

16. Organizational Title of Position (if different from offiical title)
Special Assistant for Ecosystems

17. Name of Employee (if vacant, specify)

18. Department, Agency, or Establishment
Department of the Interior

c. Third Subdivision

a. First Subdivision

U.S. Fish and Wildlife Service

d. Fourth Subdivision

b. Second Subdivision

e. Fifth Subdivision

19. Employee Review-This is an accurate description of the major
duties and responsibilities of my position.

Signature of Employee (optional)

20. Supervisory Certification. / certify that this is an accurate
statement of the mafjor duties and responsibilities of this position
and fts organizational relationships, and that the position is
necessary to carry out Government functions for which | am

_responsible. _This certification is made with the knowledge that

?Typed Name and Title of Immediate Supervisor

Signature

this information is to be used for statutory purposes relating to
appointment and payment of public funds, and that false or misleading
statements may constitute violations of such statutes or their
implementing regulations.

]

ZT. Classitication/Job Grading Certification. Icert/;y that This posi-
tion has been classified/graded as required by Title 5, U.S. Code,
in conformance with standards published by the U.S. Office of
Personnel Management or, if no published standards apply direct-
ly, consistently with the most applicable published standards.

22. Position Classification Standards Used in Classifying/Grading Position

GS-482/486, Fishery and Biology/Wildlife Biology Series, TS-101,
January 1991

Signature

Information for Employees. The standards, and information on their
application, are available in the personnel office. The classification of the
position may be reviewed and corrected by the agency or the U.S. Office
of Personnel Management. Information on classification/job grading
appeals, and complaints on exemption from FLSA, is available from the
personnel office or the U.S. Office of Personnel Management.

23. Position Review Initials Date Initials Date

Initials Date Initials Date Initials Date

a. Employee (optional)

b.Supervisor

|

| |
| |

| |

c. Classifier | |

24. Remarkspp| - GS-14 Standard Job Description - Servicewide

25. Description of Major Duties and Responsibilities (See Attached)

NSN 7540-00-634-4265 Previous Edition Usable 5008-106

OF 8 {Rev. 1-85)
U.S. Office of Personnel Management
FPM Chapter 295

FormFlow/Delrina



Standard Position Description #5-000005

SPECIAL ASSISTANT FOR ECOSYSTEMS, GS-401-14

[ ntroduction

The incumbent of this position serves as the Specid Assgtant to the Regiond Director for Ecosystems
and as a coordinator for ecosystem management in his’her region. He/She functions under the genera
direction of the Regiond Director or Deputy Regiona Director and provides leadership and liaison
with Service Assstant Regiona Directors, Program Supervisors, and other Regiond Office Staff.
He/She serves dud roles in assisting and facilitating ecosystemn team management and as advocate and
manager of ecosystem team priorities, including the budget process, in the Regiond Office. On behaf
of the Regiond Director, the incumbent works independently to (1) advise the Regiond Director on
programmeatic commitment to the ecosystemn approach, including budget development and dlocation
and (2) coordinate among Assistant Regiond Directors and program supervisors to fecilitate the
ecosystem approach.

Ecosystern management is an important policy direction for the Fish and Wildlife Service. Therefore, it
is critical that ecosystem based efforts succeed by providing quality support and direction for naturd
resource protection within a specia area of focus. Thisinvolves coordination with internad and externa
partners, various program field stations, their saff and use of collaborative funding.

Major Duties

To enhance the development of cross-program coordination, the incumbent reviews new and ongoing
Regiona plans, recommendations, and documents to ensure that they incorporate and adhere to the
concepts of the ecosystem gpproach. He/Sheinitiates Regiona ecosystem actions and serves a critical
role in ecosystem advocacy, Cross-program, cross-ecosystem, and cross-region integration and
coordination. Assuch, serves asthe RD's liaison across and between program and geographic areas
and ecosystems, directly or indirectly represents the Regiona Director on various ecosystem policy
issues, and acts as liaison with conservation organizations.

The incumbent provides technica advice and guidance to the Regiona Director to ensure programmatic
commitment to the ecosystem gpproach. He/She anayzes changing Situations and provides
recommendations to the Regiond Director. The incumbent coordinates the efforts of the Assstant
Regiona Directors, Program Supervisors, and other Regiond Office saff to facilitate the ecosystem
gpproach. He/She serves as liaison on ecosystem issues among regiond office programs and notifies
the Regiond Director of any obstacles or barriers to cross program coordination within the region.
Incumbent analyzes and participates in nationa ecosystem efforts.

The incumbent works closdy with the Regiond Directorate on budget development and alocation,
evauation, coordination, and response to policy and management issues arising from implementation.
He/She identifies sgnificant issues, secures and andyzes relevant information, and identifies possble
solutions, in consultation with the Regiond Directorate and other Regiond Office staff.



The incumbent serves as the direct link from the Regiona Office to ecosystem team leaders and teams,
including facilitating Regiond Directorate actions to support ecosystem team priorities. He/She serves
asthefoca point and clearinghouse for the latest ecosystem gpproach or management information, and
provides technica expertise to ecosystemn teams and Regiond Office staff as needed. Incumbent
serves as aresource for the ecosystem teams.

The incumbent facilitates communication and coordination of teams within aregion. He/'She highlights
successes of the ecosystem gpproach in the region, including identifying successful team processes that
implement the ecosystem gpproach. The incumbent initiates and supports ongoing efforts a cross-
region ecosystem team coordination and facilitates externd coordination with Federd, Tribd, State,
and private partners and provides guidance on funding opportunities outside of the Service. Works
closely with Regiond staff postions, field ecosystemn teams and other Regions that share an ecosystem
to accomplish work activities and report accomplishments.  He/Sheis the primary Regiond contact
with the Nationa Ecosystem Coordinator in Washington.

Working with the Regiond Office of Externd Affairs, the incumbent assists the Regiond Directorate in
advocating the ecosystem approach by providing suggested text for speeches and publications. He/She
assgts Externa Affairs staff with outreach to members of Congress on the vaues of the ecosystem
approach to resource conservation.

The incumbent coordinates Regiona Ecosystem activities with externa organizations a the Federd,
Triba, State, and loca government agency level, as well as non-governmenta groups and agencies.
Coordination includes the use of multiple partners to achieve Ecosystem gods and objectives aswell as
funding needs. He/She coordinates Ecosystem needs and opportunities with mgor funding sources
such as the Nationd Fish and Wildlife Foundation.

The incumbent represents the Regiona Director in briefings, conferences, task forces, and meetings
concerning the ecosystem approach. The incumbent performs specid projects and assgnments for the
Deputy Regiond Director and Regiond Director as assigned.

Factors

Factor 1. Knowledge Reguired by the Position

Comprehensive and extensive knowledge of the laws, regulations, policies, and procedures of the Fish
and Wildlife Service and other agencies associated with the Service sufficient to render advisories,
determine leve of compliance, evauate need for corrective actions, and make recommendations to the
Regiond Directorate for gppropriate action.

Madgtery of professond ecologica knowledge and skill characterigtic of the Region and adjacent
Regions, sufficient to provide technical expertise and authoritetive advice to the Regiona Directorate.

Professond interdisciplinary knowledge of other life sciences sufficient to coordinate partnership
opportunities, to make recommendations on a sgnificant number of technica ecological projects and to
develop plansto conduct complex ecological projects involving numerous partners.

ill in communicating ordly and in writing. Communication skillsindude gbility to faclitate smal and
large groups, negotiate controversa issues and be persuasive in presenting the Service' s posture on
meatters that are characteristic of the ecosystem approach, and in building partnerships with other
Federd agencies, State agencies, Non-Governmenta Organizations, private groups and other



interested parties.

Sill ininterpreting laws, policies, rules, and regulations sufficient to provide authoritetive advice and
recommendetions.

Working knowledge of programs related to State, Federal, and private grant opportunities.
SKill in using a high degree of credtivity in resolving matters related to new developments as related to

biologica and management activities associated with the ecosystemn gpproach and with building and
facilitating partnerships with stakeholders.

Factor 2. Supervisory Controls

Incumbent reports directly to the Regiond Director or Deputy Regiond Director and servesasan
expert in ecosystem management, partnership development, and ecosystem activities. Therefore, the
incumbent is expected to perform work with a high degree of independence and latitude for judgement.
The incumbent and the Regiona Director or Deputy Regiond Director, in consultation, will develop
plans, projects, and deadlines. Incumbent is responsible for planning and executing the work items,
selecting appropriate approaches and methods, and successfully completing the work. Work projects
are consdered accurate and authoritative and are normaly accepted without significant change. Work
products are subject to review for policy and precedent implications, and are limited only in terms of
avallable staff and budgetary resources.

Factor 3. Guiddlines

Guiddines exig in terms of genera nationa and regiond policy satements, previous files on naturd
resource operations, and Service Operation Manuds. In many stuations, guideines are in the form of
recent legidation that require extensive interpretation or discusson on what must be done. Guiddines
are often inadequate to ded with some complex stuations, and this requires the incumbent to be
innovative in developing approaches and selecting methodology. A very high degree of judgement is
required in adapting available guiddines to given work stuations, particularly in those Stuations where
guiddines or precedents are a a variance with others that previoudy would govern a particular
approach or decision.

Factor 4. Complexity

The incumbent is responsible for providing expert biological and technica advice on ecosystem
activities, partnerships and other ecosystem conservation issues in the Region.  Coordination is needed
with other Regions on various grant and partnership issues that cross regiona boundaries.

The work is characterized by broad and intensive efforts involving severd kinds of problems concerning
various aspects of habitat restoration, public educationa efforts, and building consensus among various
parties to effect conservation efforts. The use of technology such as the Internet is essentid in the
conduct of pogtion actions. Work efforts also require support of people both within and outside the
organization, thus requiring gpplication of good communication and persond reationship skills.
Projectsinclude complex planning efforts as they are pursued in phases and in coordination with
numerous partners. Projects often involve highly complex technicd problems that are under close
scrutiny by mgor specia interest groups which may have differing interests.



Factor 5. Scope and Effect

The work requires the incumbent to plan, develop, and assist in the execution of mgor biologica and
fish and wildlife habitat restoration projects as an expert in ecology and consarvation including
knowledge of wildlife and fisheries management, conservation biology and/or habitat restoration. Such
actions cross program boundaries, including refuges, law enforcement, fisheries, ecologica services,
budget and adminigtration, and others. Actions of the incumbent contribute to the effectiveness of
ecosystem related policies, programs, and actions primarily within the region.

Factor 6. Personal Contacts

Persond contacts are with Regiona Directorate, professiond managers throughout the Region, and at
the Service and Departmenta level. The incumbent maintains close contacts with the NFWF. Other
contacts are with univerdty faculty members, private foundations, professond societies, community
leaders, private businesses, congressiona staff members, and officias of other Federd, State, Triba
and locd agencies.

Factor 7. Purpose of Contacts

Contacts are for the purpose of exchanging information and ideas and devel oping business rapport;
initiating and coordinating work efforts and plans; assessing the adequacy of activities, and providing
technica advice, directions, assstance, and guidance at conferences, negotiations and meetings
concerning resources for which there are conflicting interests and opinions. Contacts involve influencing
or persuading subject-matter experts to adopt a particular resource management activity dueto
technica foundation, grant, or partnership consideration. The incumbent is required to be an
established authority in the field of ecology to influence and persuade management, peers, and other
Federd and State agency officids, as well as to ensure achievement of Regiond godsrelated to
strengthening ecosystem team partnerships and “on-the-ground” projects that will result in improved
consarvation and/or biodiversity, thus ensuring achievement of Regiond godsin this regard.

Factor 8. Physicad Demands

Work is primarily sedentary requiring no specid physica demands. It will involve waking, bending,
gtanding for long hours a atime, and carrying of light objects.

Factor 9. Work Environment

Work isusudly performed in an office setting; however, there is regular and recurring exposure to
moderate risks and discomforts while conducting on-site field reviews, ingpections and/or travel.
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